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4.12 Script for Administering English Language Arts/Literacy (ELA/L)

The administration script under Section 4.12.1 will be used for all units for the ELA/L Test. On the
first read through, TAs are required to adhere to the scripts provided in this manual for administering
the CCRS summative assessment. Read word-for-word the bold instructions in each SAY box to
students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY boxes

are outlined with a dashed line and should ONLY be read aloud if they are applicable to your students.
Some directions may differ slightly by unit and are noted within the administration script.

4.12.1 Grades 3—7 ELA/Literacy — All Units

Start Stop

Unit Testing Time Required Materials Time  Time

. e Student testing tickets
Grade 3: 75 Minutes

Unit 1 e Pencils
Grades 4-7: 90 Minutes e Scratch paper

e Student testing tickets
Unit 2 e Pencils

Grade 3: 75 Minutes
Grades 4-7: 90 Minutes .

Scratch paper

Itis critical to ensure that students have the appropriate universal features and accommodations prior
to testing. Refer to Section 3.3 for further instructions on how to check accommodations. Before
students can begin testing, the test must be started in ADAM. Speak to your STC to determine who
will complete this task prior to testing.

Test Administrators must make sure all testing devices are turned on and have the TestNav application
open. Make sure all testing devices display the Sign-In screen as shown below (under the Checking
Audio Section). Make sure all headphones are plugged in prior to launching TestNav.

CborogHi BM CKNagaTMMeTe OUiHIOBaHHA 3 aHIICbKOT MOBU/rpamaTUKum.

Ha Bawomy cTosi He NOBUHHO 6YTU JKOAHUX ENEKTPOHHUX NPUCTPOIB, Kpim
NPUCTPOIO ANA CKNAJAHHA eK3ameHy. 3ab60opoHAeTbeA TenedoHyBaTH, 06MiHIOBaTUCA
TEKCTOBMMM MNoBigomaeHHAMU, pobutu dotorpadii Ta nepernagatu Be6CTOPiIHKM.
AKWo BM maeTe i3 cob600 6yab-AKi HeH03BONEHI eNeKTPOHHI NPUCTPOI, BKAIOYHO 3
Mob6inbHUMK TenedpoHaMM, BUMKHITD iX i NigHIMITb pyKy. AAKLWO Nig Yac eK3ameHy y
BaC BUABNATb HEAO3BOJIEHI €/IEKTPOHHI NPUCTPOI, Balli pe3ynbTaTu MOXKYTb ByTn He
3apaxoBaHi.
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If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio

MepeKoHalTecA, WO HaBYLWHUKK Ni4'€e4HAHO 1 HAAATHITL iX. Ha eKpaHi nig KHonKowo
Sign In (YBiiiTM) € nocunaHHA 3 Haseow Test Audio (MepesipuTtu 3BYK). Mepeigitb
33 NOCUMNAHHAM, W06 NepeKoHaTUCA, WO BU YYETEe Yyepes HABYLIHWUKKU, i BCTAHOBITb

HaMBULMIA piBeHb T'y4HOCTi. BU MoOXKeTe HanalTyBaTU FY4YHICTb Nifg, Yac eK3ameHy
nicna novartky.
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Instructions for Logging In

CuAaitTb TUXO, NOKK A pO34al0 BaM KBUTKU ANA CKNafaHHA eK3amMeHy i UepHeTKu.

HE BxoabTe B eK3aMeH, MOKU A BAM He CKaXy.

Distribute scratch paper and student testing tickets. Make sure students have pencils.
Tenep NnogumBITLCA Ha CBilA KBUTOK ANA CKNafaHHA eK3aMeHy i1 nepeKkoHaiTecs, Wo Ha
HbOMY € Balue im'a Ta npi3sue. MigHIMITb PyKy, AKLLO Yy BaC HEMAa€E BalloOro KBUTKa.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.
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@ 3anuwiTb NPUCTPIA ANA CKNaAaHHA eK3aMeHY Y BiaBeAeHOMY MiCLi Ha KBUTKY.
(Maysa.)

Tenep BBeAiTb CBOE iM'A KOPUCTYBaYa, 3a3HaYEHe Ha BalLOMY KBUTKY.

(Maysa.)

[ani BBeaiTb Nnapob, 3a3HAa4YEHUIN HA BALLOMY KBUTKY.

(Maysa.)

Tenep HaTUCHITb KHOMKY Sign In (YBiitTK).

(Maysa.)

3HalAiTb CBOE iMm'A y BEpXHbOMY NPaBOMY KYTi eKpaHa. AKWo im'a, ake Bu 6aunte, He
Balle, NiaHIMiTb pyKy. Tenep BU NOBUHHI ONMHUTUCA HA eKpaHi npuBiTaHHA Welcome.
HATUCHITb KHONKY Start (MouaTtn).

Circulate throughout the room to make sure all students have successfully logged in. Retype the
username and password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and sign back in with the
correct student testing ticket.

Instructions for Administering Each Unit

DoTtpumyiiteca iHCTPYKLUiA, NOKM A 4uTal0 BKa3iBKM Ha eKpaHi. MoxKaueo, Bam
[OBefeTbCA CKOPUCTAaTUCA CMYTOI0 NPOKPYUYYBAHHA NPaBoOpPyY, Wo6u BCTUTHYTU.

CborogHi Ha Bac YeKae po3ain __ (3anoBHiTb BiANOBIAHWI HOMEpP PO34iny) eK3ameHy 3
aHrnincbKoi MoBu/rpamaTMKm gna __-ro Knacy (3amnoBHiTb NoTPibHNMI Knac).

MpouunTaitTe KOXHUIA YPUBOK i 3anuTaHHA. MoTim, AOTPUMYIOUMCD IHCTPYKLIi, paiite
BiANOBiAb Ha KOXXHEe 3aNUTaHHA.

Ha opHe i3 3anuTaHb Bam noTpibHo 6yae HanucaTu Bignosigb. Beeaitb cBOIO Bignosiab
y BianosigHe none Ha eKpaHi. Y Bac 6yae A0CTaTHbO Micus, Wo6 faT NOBHY BiANOBiAb.
AKW,0 Yepes [0BXKUHY Balla BiANOBiAb HE NOMILLAETLCA B HAAAHOMY MicL,i, 3'ABUTbCA
cMyra npoKpyyyBaHHA. BukopucrosyiiTe ii, Wo6 nepernaHyTy BCHO CBOIO BignoBiab.
3apaxoByBaTMMYTbCA NLLE BiANOBIAi, BBeAEHi B none.

AKWO BU He 3HAETe BiANOBIAI HA NeBHe 3aNUTaHHA, BU MOXKeTe NOCTaBUTU Ha HbOMY
3aKNagKy A nepeiT A0 HACTYNHOro 3anuUTaHHA. AKWO BM 3aKiHUMTE paHiwe, BU
MOKeTe nepernsaHyTU CBOI BigNoBigi i yci 3anuTaHHA, AKi BU NO3HAYMIUN 3aK1agKamu.
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Ha ubomy iHCTPYKL,ii Ha eKpaHi 3aKiHUyOTbCA. He NpoaoBIKyiiTe, NOKM BaM He CKaXKyTb
ue 3pobuTu.

Deski cnoBa abo ¢ppasu 6yaytb niakpecneHi. MigkpecneHi chosa abo ¢pasm — ue
NOCUNAHHA, AKI BU MOKeTe BiAKpUTH, W06 NoAMBUTUCA CNIMBAIOYMA rnocapii i3
BU3HAYe€HHAMM CNiB un ¢pas.

AKWO nia Yyac eK3ameHy y Bac BUHUKHYTb TPYAHOLLi 3 NPUCTPOEM, NiAHIMITb PYKY, i
A AONOMOXY Bam. Mig yac ek3ameHy A He 3MOXKy AOMNOMOITM BaMm i3 3anNUTaHHAMMU
€K3aMeHY Y1 OHAH-IHCTPYyMeHTamu.

Micna Toro AK BU nepesipuTe CBOI BigNoBigi B Lbomy po3aini, NigHiMiTb PyKy i

(Y pasi nepexoay no HaCTynHoOro posainy:) A bam Bam
iHCTPYKLT wopno0 HaACUNAHHA EETITTZ) Bignosigei.
(AKwo nepexig 40 HACTYMHOro po3Ainy He 34iMCHI0ETbCA:) A Aam Bam iHCTPYKUi
WoA0 HaacuNaHHA Bawwux Bignosigen. Motim A 36epy Bawi KBUTKU ANA CKNAfaHHA
eK3ameHy i1 yepHeTKu. Micns Toro AK BU BUIALLAU 3 eK3aMeHY, BU He 3MOoXKeTe 3HOBY
YBiliTU B HbOTO.
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Read from OPTION A, B, or C below based on your local policy (refer to your STC).

BAPIAHT A

MicnAa Toro AK BU HaAiWneTe CBOI BiANOBiAi, CUAiITb TUXO, NOKM He CNJIBE Yac EK3aMEHY.

BAPIAHT B

Micna Toro AK BM HaAiwneTe CBOi Bignosiai, 1 403800 BamM NiTK.

BAPIAHT C

Micha Toro AK BM HaAiwnete cBOI BiANOBigi, BM MmoXKeTe NOYUTATU KHUTYy abo iHLWi
[,03BOJIEHI MaTepianu A0 KiHUA eK3aMeHy.

€ 3anuTaHHA?

Answer any questions.

Instructions for Starting the Test
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MpokKpyTiTb YHU3 eKpaHa.

(Naysa.)

BBepitb HagaHuii Kog Seal Code 3rigHo 3 iHCTpYKLiaMM.
(Maysa.)

HATUCHITb KHOMKYy Start (MouaTtn).

(Maysa.)

Tenep B maete 3aiiTU B eK3ameH.

Pause to make sure all students are in the correct unit.
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Y Bac 6yge...
(Bnbepitb po3ain, Lo OLiHIETLCSA)

ana 3: 75 XBUNUH

ana 4—7: 90 XBUNUH

...Ha uei po3gin. 3a 10 xBMAUH [0 KiHUA eK3amMeHy 8 nonepeg Ky Bac.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

e Assist students in logging out of TestNav as they complete the unit (Section 4.9.1).

e Collect test materials as students complete testing (Section 4.9.2).

e If students have questions about an item, tell them, “Do the best you can.”

e |[f students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
Instructions for Taking a Break During Testing and Testing Interruptions

The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:
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Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

i — |
Bygb nacka, 3ynUHITbCA Ta 3aKkpuiite abo BUMMKHITb eKpaH. Mu 3po6umo Tuxy
| TPUXBUINHHY NepepBy Ha PO3MUHKY. PO3MoBAATH 3a60pOHEHO. |

[ —_ —_  —_— —_— —_——_——_——_— —_— —_— —_— — — — —_ = d
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After taking a classroom break, be sure students are seated and device screens are visible:

| — - - - - - - — /"

@ :|:Tenep BU MOMKETe NMPOAOBKUTU CKIAAAHHA €K3aMeHy.

[ —_ —_  —_— —_— —_— —_— —_——_— —_— —_— —_— —_— —_— —_ = 4]

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Y Bac 3aanwmnoca 10 XBUAUH.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

r---1%.._.._ .~ - - - - - - - — — — — /"

@ 3ynuHiTbea. Yac cnaums.
| Bubepitb po3KkpuBHe meHto Review (MepernsHyTn) y BepXHbOMy /liBOMY KyTi BiKHa |

eK3ameHy.

Y meHI0 Review (MepernaHyTtn) npoKpyTitb yHU3 i BMGepitTb End of Section (KiHeub
| posgainy). |
HatucHiTb KHonKy Submit Final Answers (Hagicnatm ocratouHi Bignosiai). Micna yboro

| BU nobaunte HacTynHe 3anuTaHHA: «You're about to leave this section and will not
be able to return once you exit. Are you sure you want to leave?» (Bu 36upaerecs
| NOKUHYTU Lei pPo34in i He 3morKeTe NOBePHYTUCA, KONK BuingeTe. Bu BneBHeHi, Wwo
6axkaete BUATU?)

| (Po3ain 1:) HaTucHiTb KHOMKY Submit (HagicnaTtu). |
| HatucHitb KHoNKy Yes (Tak), wo6 BuiitTu 3 po3giny. |
| (Po3gin 2:) HatucHitb KHonKy Submit Final Answers (Hagicnatu ocraTtouHi Bignosigi). |

HatucHitb KHonKy Yes, Submit Final Answers (Tak, Hagicnatu octaTtouHi Bignosigi),
| wob BUIATKU 3 eK3ameHy. |
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L 3apas A 36epy Balli KBUTKU ANA CKNAAAHHA €K3aMEHY 1 YepPHETKMU. N

e Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

o Fnsur all Stl% ents are in Exited status if they have not completed testing for the day and

ogged out of TestNav, or Submitted status if they have finished all units.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.





